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S6 hiéu: BK-QT-ED-030-02

PHONG DAQ TAO
Lan ban hanh: 01

QUY TRINH QUAN LY | Neay ban hanh: 20/02/2020
HO SO SINH VIEN Tong sb trang: 05

1. MUCbicH
- Quy dinh théng nhét cach thirc quan Iy, thye hién cong tic quan Iy hd so clia SV.
- Xay dung quy trinh chudn d& vige thuc hién va kiém soat tién do cong vide duge
thuén tién; phin dinh rd trach nhi¢m, quyén han trong thyre thi cong viée.

- TLuu trit hd so hoe sinh sinh vién ddy di, chinh xac va thun tién khi tim kiém.

2. PHAM VI AP DUNG

- Dbi tuong ap dung: tit ca sinh vién hoc tai tradng Pai hoc Bich Khoa — PHQG-
HCM.

- Pon vi thyc hién: Phong Pao tao, Bd phin quan ly sinh vién.

3. TAILIEU VIEN DAN
- Quyét dinh s6 3502/DHBK-DT ngay 25 thang 11 nim 2015,
- Quyét dinh s6 553/DHBK-DT ngay 07/03/2017,
- Quyét dinh s 221/DHBK-DT ngay 24/01/2018;
- Quyét dinh sb 2882/PHBK-DT ngay 10/10/2018

- Quyét dinh s 2544/DHBK-DT ngay 10/09/2019 clia Hiéu trudng trudng Dai hoc
Bach Khoa - Pai hoc Quéc Gia Tp.HCM.

4, THUAT NGU, PINH NGHIA VA CHU' VIET TAT

- PPT: Phong Dao tao

- MSSV: M4 s Sinh vién

- KQ: kétqua

- SV: sinh vién.

- HS: hdso.

- PHQG: Pai Hoc Qubc Gia

- QB: Quyét dinh
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5. NOIDUNG

5.1. Luu db:
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Céng bd két qua trung
tuyén
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Nhéan hd so

Khéng hop 18
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Kiém do hd so

Hop 1€
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Xac nhin thdng tin, luu

A A
h
hd so SV bd sung ho so

2

Hiu kiém Khéng hop 1

Hop 1é
\ 4

Ra QP cdng nhén chinh
thire SV

Y

S#p xép, luu kho hd so

h 4

Cép nhat bang PTTH,
cac QD
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Tra hd so khi SV t6t

nghi¢p
h
( K ét thic )
5.2. M6 ta
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Cin ci theo két qua
trang tuyén tr Hoi
dong tuyén sinh -

Theo lich tuyén sinh cua

Hudng dan ndp

soan huéng dan SV | Chuyén O
A LA ~ s trrom 0 so theo quy
ndp ho.sor nhép hoc va | vién PDT g dinh hiing nim
quy dinh/huéng  dan
danh cho bd phan nhén
hé so.
Nhgn hd so nhdp hoc X SV khai online
sv ndp trre tiép Phon Chuyen 3 tua trén h¢ thong
. P e fiep 5| vién PDT an tuyén sinh ctia
dao tao rudng
Kiém do ddi chiéu
thong tin khai bao véi
hd so minh ching thye
té clia sv.
. Chuyén N
Truong hgp SV thidu | vién PRT 15 phat/hé so
minh ching thi phai bd
sung minh chimg dé
hoan thién ho so theo
quy dinh
Dit ligu khép véi hé so Chuve
> Xac nhan th - Uyen
Sv = ac T TS ien PRT
tin va thu hd so sv.
Hau kiém hd so.
Trudng hop SV thiéu
minh chung thi phdi bd | Chuyén | Sau khi d3 két thiic nhan h6 so
sung minh chimg d&| vién PDT nhdp hec.
hoan thién hd so theo
quy dinh
Ra QD cdng nhdn chinh | Chuyén | Sau khi hau kiém xong toan o
: ié 5 ha 4242_cbng nhan SV
thirc SV. vién PDT b6 ho so KT 10015, et
o oA Chuyén
Sap x€p luu kho HS vién PBT
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8.1 Cédp nhat thong tin
béng PTTIL Chuyén " —
vién PRT 1 ndm sau khi nhép hoc.
Xem
chi
8 . o tict
8.2 Cap nhat cac xu ly tai
hoc vu va QD lién quan | Chuyén Sau khi hoan tit ho so nhdp quy
dén sv trong sudt qua | vién PDT hoc, trinh
trinh hoc tai truong, }[ur
)J
hoc
vu
Tra hd so khi SV tbt 8 : . ¢ .
9 . © (.3J11|yet1 Khi SV nhan bang tot nghiép.
nghiép vién PDT
6. HO SO LUU
STT i "I_"é'u’ iii“i Sb' ; v | : ~ Noi |l:l’ll. triv Tlu‘)'i gi}m -lu“u: triv
1 | QD cong nhén sinh vién PDT Vinh vién
9 QD lién quan dén SV trong qua trinh hoc tai PPT Vinh vién
truong
‘ Trong thoi gian SV hoc
3 | Ho so sinh vién. PDT tai trudmg
Nguodi soan Nguoi duyét
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